How to Access Your School Email Account 

1. Accessing school email

From https://polkschoolsfl.com/ go to “Classlink for Students.”
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2.  Accessing Mrs. McKinney’s Website

My website address is:  https://5thmckinney.weebly.com/
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1. Select New messago.
2. fyou want to send a fils, select Attach.
3. Salect Send.
Note: Your emalldraft s saved automatically as you work on Iz, Select Discard If you
Want to delete the message.
i Read Emails

1. Unraad mascages are bold. Sellct 2 mesaga and it appears in the reading pane.

2. With Focused Inbox, OUtlook 50rts messages Into Focused and Other tabs to keep you
focused on what matters most.
Note: You can let Outlook know if you went messages i Focused or Other. To turm
Focused Inbox off, select Settings and select the togele next to Focused Inbox. Learn
more about Focused Inbox for Outiook.

3. Your messages ar grouped in Conversation view. This keeps the orginal email and all
replies together. In Settings, you can view Newest messages on top, Newest messages.
on bottom, or turn conversation view Off.




